SalesOutlook

QuickBooks Integration – Quick Reference

THE SALESOUTLOOK QUICKBOOKS USER INTERFACE

Once all accounts have been imported (those accounts that have information in the QuickBooks Account No: field) the interface for viewing the information in SalesOutlook is a snap.
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1. Click on the “Accounts” button on the SalesOutlook menu.
2. Find an account that has the account number assigned and double click on the item.
[image: image2.png]Developer

Outloakspy

Weg X w @ Bed e | m
| = G
e g .
I Reply Actions ~ Folder - Actions ~ - Up~ Unread =« Select OneNote
| Respond Actions Options. Find OneNote.

General Profie Information

Account Informaton | Assignment | ustom i | Asoctons

Business Address Street: 5 park Avenue

Business Address Street: 5 park Avenue

Account Name. Mhnmsﬁnmuc v =
¥ Top Account Customt
Anttomber [
I KeyAccont [ custom2
[Ambitous Enterprses L.C g -
_.,.,| et e [customer <
Stats E
ty Pewvorc [pcave K|
o [oo1 umzdsmsnfm]v sic [Educaton 5]
Custom [other 5|
[ o= Fox [ e
ol Yo End
e Ste [smm ambitous.com e
New| © | @ | 2 | [Comace ~][Ssies0utonk Accoums vie v ] L
=
[ Dave Astaberg [ Jane Swanson [JoBob
Company: Ambitious Enterpries LLC Company: Ambitious Enterpries LLC Company:

Business Address Street:

<L m

S Ao S N S Ao S N Buines s St |+
Suiness Adeher Pl Cos: 07101 Suiness Adeher Pl Cos: 07101 Suiness Aderen Pl Cose
Business: 328884562 Business: 328884562 Business: (]
Susiness Fax 32 885587 Susiness Fax 32 ses.567 Susiness Fax v
iy qoveaAtic om iy Jnc@omaicom iy Gl
ceount anager: Dean Heringon ccount Manager Sean erngton ccount Manager o3
Teom: Dean Herngton'Gay Caier. | | | Team: Dean Hetngton/Gay Caier. | | | Team:
Modified: Mon 11/4/2013 11:59 AM Modified: Wed 10/30/2013 5531 PM Modified: [E]
[k ot et inatover [JoeFidayragnetin. |
Susness Adress et 5Pk enve Susness Adress et 5Pk enve Susness Adres et
S Ao S N S Ao S N s e St |1
Business Address Postal Code: 07101 Business Address Postal Code: 07101 Business Address Postal Code| E]
o s a5e2 o s a5e2 o &
e P 72215555507 e P 7521555 5567 e P
e-mait jack@nicholson.com e-mait abgeri@gmial.com Emais Lo |
ceount anager: Dean Reington ccount Manager Dean Hengton ccount Manager o
Teom: Dean HeingtonGany e | | | Team: Dean HerngtonGary Caey.. | | | Teom: o
Modties: Mo 142015 1158 11 Modties: Wea 07320 531 o1 Mestics =
=]
(el





3. To see the invoices or sales receipts from QuickBooks, click on the drop down menu item that says “Contacts” and change it to read “QuickBooks Transactions”.
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4. You can now view any one of the invoices or sales receipts listed.  Simply double-click on the item to bring it up on the screen for review.
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5. You can see all the pertinent line item detail of the invoice or sales receipt.  You also have the option of clicking the “Print Invoice” button to print the document to a printer or a document.  (See below)
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EXECUTING A SALES BY CUSTOMER SUMMARY REPORT
[image: image6.png]o =g T D @ S 2

Acemunts|Conmact || Opportites | Leks | Actties | Senice | Repors ALt | Cache | earc [}





To execute a Sales By Customer Summary report, click on the “Reports” button and select the “Run Report” button to exe ute the SalesOutlook Crystal Report.
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Select a report template from the Report Templates ist box. Execute the report by clicking the Run
Report command button below. A description of the report is displayed giving basic information about
the report contents.
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After clicking the “Run Report” button you will see the following:
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SETUP CHECKLIST FOR A SUCCESSFUL IMPLEMENTATION

· Make sure that the QODBC Drivers for Quickbooks are purchased from Flexquarters Limited and installed as instructed.
· Be sure QuickBooks is running on your machine or the machine where the QODBC drivers are installed.

· Make sure that your QuickBooks has Account Numbers (Account No.).

· Make sure your SalesOutlook Accounts have the corresponding Account Numbers (AccountNumbertxt) that are in QuickBooks.

