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Information the way you want it when you need it.



 ADMIN Training

Administration


1. SaleOutlook Folder 



a. SalesOutlook Security



b. Setup Tab Options



c. Enter users and license information.

d. Document Templates (Word and Excel)


e. Crystal Report Templates


f. Customizing The Account Profile Form

2. Drop Downs Folder



a. Basic Drop Downs



b. Changing & Creating Drop Downs



c. Email Blasts


d. CheckLists


e. Document Management fields.

f.  Automated Notes

3. System and Products Folders


a. Maintaining Products



b. Folder Drop Downs


c. Language records


d. Customizable search

8. SalesOutlook Built In Tools



a. Realigning Account Managers (Territory Realignment)



b. Deleting Account Profiles



c. How To Use The SalesOutlook Create Note Utility



d. Importing Outlook Contacts Into SalesOutlook
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