Office 365 setup
1. Purchase Office 365

2. Login to portal http://portal.microsoftonline.com 

3. Add a domain from the admin tab.
4. Add the txt or mx record from Microsoft to your DNS settings (This is only a flag file and can be removed after verifying the domain)

5. Click verify on the domain. You may have to wait 1-2 hours.
6. Add the autodiscover and other entries (not the mx entries) to the dns settings. NOTE: if you are moving from an old exchange then remove all autodiscover entries until all users are setup. Each DNS hosting company has it’s own unique configuration tool so you will need to figure out how to add DNS records with their tool.
7. Start adding users to the new domain including the SO database user.

8. Setup the SalesOutlook user with the database and configure all pc’s.

9. Add the MX records to the DNS to switch the users to the new email system.

