How to add a drop down to a current SalesOutlook form. Outlook 2010 or greater.
1. Open the form in design mode. Please see the SalesOutlook Administrator manual on how to open a form in design mode.
[image: ]

2. Open the toolbox by clicking on the [image: ] Control toolbox from the ribbon.

3. Drag the combo box (or copy and paste an existing combo box) onto the form. Do the same for a label.
   [image: ]  [image: ]      [image: ]         

4. Change the name of the label by right clicking the label and choose properties. [image: ]

5. Edit the caption then click ok.
 [image: ]

6. Change the name of the combo box and bind a field to it. Right click the combo box and choose properties
[image: ]

7. Give the combo box a name. Note: keep track of the name as you will need it later.
[image: ]

8. Click on the value tab and bind a field to the control. Click new to create a new field or ‘Choose Field’ to choose an existing field. Click Ok.
[image: ]

9. Edit the code to recognize a new drop down. Click on the [image: ] View Code button on the developer ribbon. Click Edit find from the menu bar
[image: ]

10. Type in ‘Sub LoadPulldown” without the quotes.
[image: ]



11. Scroll down until you see three lines that make up the first drop down. Copy and paste these lines and change the first line to be the combo control name in step 7. Change the second line to be the new drop down value from the drop downs folder. Note: Make a note of this drop down name as you will need it later.
	[image: ]
12. Note: If you remove an existing drop down then remove the code for that drop down as well.
Close the editor.
13. Move or replace a field on a form. If you want to replace a text box then delete the text box and move the combo box in its place. You can drag and drop the item to its new location.
[image: ]  [image: ]
14. Clean up the form and bring the form back to its default position. Note: If the form has a tab control then the current tab you are on will be the default tab shown.
Additional properties can be added at this time such as match required or make it a required field
a. Match entry only allows the user to select what is in the drop down. Right click the combo box and choose advanced properties. Look for Match Required and change it to True                                [image: ]
b. Make required field can be set by right clicking the combo box and choose properties | Validation tab.
[image: ]

Click on Validate this field before closing the form and click edit. Select your field name and condition as follows. [My New Filed] <> “”

[image: ]
Enter the text you want displayed if the condition is not true.
[image: ]
Click ok.


15. Publish the form. Click on publish form | Publish form as | Click on Browse | Choose Public Folder  All Public Folder and the original folder name (i.e. Account Profiles)
[image: ][image: ][image: ]
[image: ]
[image: ]

16. Click Publish
[image: ]
17. Add the drop down values. Navigate to the Drop Downs Folder and click the new button. 
[image: ]
[image: ]
18. Enter Drop Down as the record type and the name as defined in step 12. Close and save.
[image: ]
19. Click New Drop Down [image: ] and select your new drop down name “My New Field” and start entering your drop down names.
[image: ]
20. After all the values are entered then click on the SalesOutlook cache button on the SalesOutlook Ribbon.
21. [bookmark: _GoBack]Test the form to make sure everything worked ok.
 [image: ]

image6.png
S

Copy
Paste
Delete.

Properties




image7.png
Properties

Display | Layout | Value | Validation!

Name: Label183
Gotion: My New Field
Font and
Font... 8 pt. Segoe Ul
Forground  [puttontert
Background Button Face

[ sunken
[ Mutisine





image8.png
O

= o
My New ] |8

R | -
iy f ot
poste

RE..[SZE[CAI  Delete

o
| propetties




image9.png
Properties

Disploy [ Layout | vaive | vaidation
tome: ehenfied
Copton
Fontand

Forte | (85t Segocu
Farearownd  vingow et
Backaround  mdow

[ Muti-line.





image10.png
Properties | -]

Display | Layout | Value | validation

Field and Format of Control

Choose Field | [My New Field

Type: Text
Farmat: et »
ListType: Dropdown v

Possible yalues:

Initial Value
[ set the initial value of this field to:

Edit..

® Calculate this formula when | compose a new form.
O Calculate this formula automatically





image11.png
& View Code




image12.png
Edit | View Script Help
Undo Ctilez
GoTo... G
Cut CtrleX
. Copy CtrleC
o Paste Ctrl+V.
P E] SelectAl  CtlsA
% Find. [





image13.png
a
File Edit View Script Help
PEBRE o QN

nCTL.caption = GetArray(27)

set mCel = mpl.controls("lblstate”)

nCTL.caption = GetArray(3s)

if Gethrray(3s) = " then ' use alternate view
set mCel = mpl.controls("lblstater)

Find
Frdwht: b oadpuldonn
[ Match whole word only Cancel

[ Match case.

set mCel = mpl.controls ("1b1Phone")
nCTL.caption = GetArray(34)

set mCel = mpl.controls ("1b1Fax”)
nCTL.caption = GetArray(29)

set mCtl = mpl.controls ("lblLoadWeb")
nCTL.caption = GetArray(32)

override = Gethrray(39)

if override = "False" then override = sobj.GetSe
if Gethrray(19) = "False" then dircy = 1

if Gethrray(38) = "True" then assignme = 1

if Gethrray(42) = "True" then showcontacts = 1
if Gethrray(18) = "True" then BypassCascadeUpdat
if Gethrray(43) = "True” then FTI = 1
SelectaFolder = Gethrray(42)

SelectaView = GetArray(£7)

fHeight = GetArray(20)

£Width = GethArray(21)

set metl = nothing

=na s





image14.png
set mCtl = Item.GetInspector.Modi: es ("Accounts") . controls (
MyRrray = sob3.GetDropDownsCache ( )

nCtl.list = Myhrray




image15.png
Account Information | Assignment  Cus

s ot
e [
[
s [
s
TN
o




image16.png
Acontnfomon | ssgmert Gt

User cmma Rd -y

nnn

Payment [ R

Test Maint
Customs Res
Custms

My New
Field




image17.png
atchRequired 0-False




image18.png
Properties

Display [ Layout | Value | Validation

[ vaie s feauied for s i
[ yalidate this field before closing the form
Validation Eormua:

Edt.
Display this message if the validation fails:
Ed
include this field for Printing and Save As

ok Cancel Apply





image19.png
Validation formula for My New Field

Formula:

7M New Field] <>

Cancel





image20.png
Properties

Display [ Layout | Value | Validation

[ value is required for this field

alidate this feld before closing the form.
Validation Eormula:

My New Field] <> Edt.

Display this message if the validation fails:
Please enter My New Field Ea

include this field for Printing and Save As

ok Cancel Apply





image21.png




image22.png
f & viewcode
[

iy L Run This Forn
- F@Page-

K& Publish Form
Publi Form As.





image23.png
Publish Form As

Lookin: [Outiook Falders ] [omefs |

[Account Profies ]

Account

Account2Pane <Hidden>
AccountaPane <Hidden>
SalesOutiook Import Outlook Contacts
SalesOutlook Realign

SalesOutlook Realign 6.0 (SQL)
SalesOutlookDelete




image24.png
& o AR m e aE e

4 1 Al Public Folders

4 am

4 1 SalesOutiook

>





image25.png
Publish Form As

ookin: [ubicFoldes - gayc@saiesouiook.com ] | prowsen |

[Outiook\Public Folders - gayc@salesouiosk. cam\Al Pubic Flders RN SalesOutioak Ac]





image26.png
Dislaymame: [ Acount

Fomname: [Salesoutiook 2000





image27.png




image28.png
BHOSO v

[ orooowN  INSERT  OPTI

PostTo: Drop Downs

Record Type:  |Drop Down E
Name: [y New Fied

» —




image29.png
[T DOROPDOWN  INSERT  OPTIC

PostTo: Drop Downs

Record Type: My New Field -
Name: [My value]




image30.png
Account Information | Assignment  C

Custamt -
p—




image1.png
1 ?®m -0 x
L] o &] View Cods Open Form R A Field Ch C, i
e e oo egen | |0 Bl N
=3[ Run This Form [=] Property Sheet =
Basic V' nddns ems v EPager Region Toolbox EEAdvanced Properties - Order wmSize”
Z2
[ < Respon: H
© : fEqc i 4
New| & " ][SaiOntok Accoure Vi <] &l &
Unr B[t D)0 |F.. |suBEcT RE. \d -
oo pe oot oo o
LICENSE: SalesOutlook Version - - o o
SalesOuy ersion 80 Fre... Weekend Deals at The Fr... Th.. 40.
Fresh Ideas
ick, Michael




image2.png
I

Cont
Toolbox |




image3.png
Toolbox

Contok |

kA abl %ﬂ

e





image4.png
Toolbox

Contoks |





image5.png
User Count |
Payment
Test i

Label1s3 -




